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Subchapter text format 1.1 TITLE 2, HEADING 2 is arranged in one column, 18.7cm (7.36") wide. All text should be in font Cambria 12 points, row height 13 points. Spacing between rows is exact. Never add space between rows and paragraphs. (Style Normal, full justification). When heading 2 is used just beneath heading 1, 7 pt spacing should be adopted only before heading 2, this can be done manualy in the tab  "Page Layout", by selecting heading 1 and altering the spacing after from 13 pt to 0 pt and then, selecting Heading 2 and altering the spacing before from 20 pt to 7 pt.
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Subchapter text format 1.1.1 Title 3, heading 2 is arranged in one column, 18.7cm (7.36") wide. All text should be in font Cambria 12 points, spacing between rows 13 points. Spacing between rows is exact. Never add space between rows and paragraphs. (Style Normal, full justification)
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work start
Name the file as follows: first – last name of the first author, the next word in the paper name will be the first word of the paper title, e.g. for this paper: “AuthorPaper.doc(x)”). Now you can start writing your paper or copy your older version of the paper into this new formatted one. 
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figures and charts
The figure caption is in the form “Figure 1: Title of First Figure” and is positioned below the figure, style Figure caption – space between the figure and text is a part of the style Figure. The row with the figure after the application of the style Figure is aligned in the centre of the page. The figure may not be wrapped by text.
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Figure 1: Place the caption below the figure. Insert only original photographs (when using the *.jpg format with a resolution of 300 dpi). Always use the style “Figure caption” (size 10 with row height 11 points). Write in the following manner: ‘Figure 1 (Figure 1). Caption.’ Leave one empty row between the figure caption and the following text of the paper.
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equations
Use equation editor of the used text editing software. Equations are not indented from the margins of the text field (the style for equations is Formula). Spaces before and after an equation are 6 points, to the right of the formula next to the right margin is its number in parentheses. The paragraph containing the equation is centre aligned for the equation.
Number the equations as they follow and place the number by tabulator at the end of the row, in parentheses. Reference the equations by these numbers. For an example see Equation (1) below:
From the above we see that sin  = (x + y)z or:
	(1)
where  k0 = reaction modulus, ro = tunnel radius, Е = modulus of elasticity; o = Poisson number
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Up 1,2 0,47" 0,32 0,13"
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				Title column 1		Title column 2		Title column 3		Title column 4

		Row title		cm		inch		cm		inch

		Up		1.2		0,47"		0.32		0,13"

		Down		1.3		0,51"		0.42		0,17"

		Left		1.15		0,45"		1.45		0,57"

		Right		1.15		0,45"		1.45		0,57"

		All othe		0.0		0,0"		0.0		0,0"
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